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Coach Certification Support & Reimbursement Policy 

Purpose 
Surrey Football Club (SFC) values the development and certification of our coaches. Investing in coach education 
ensures high-quality training for our athletes and strengthens the club’s long-term development pathway. This policy 
outlines the club’s approach to supporting and reimbursing certification fees for coaches while ensuring responsible use 
of club resources. 
 
1. Annual Reimbursement Limit 
The maximum reimbursement available to any coach is $600 per calendar year, regardless of the number of courses 
taken. 
Coaches may take multiple certification courses; however, total reimbursements will not exceed the annual limit. 

If a scheduled reimbursement payment exceeds the annual reimbursement limit, the remaining eligible amount will be 
deferred to the following calendar year. 

All reimbursements are subject to annual club budget availability. 

2. Eligible Courses 
Eligible courses must be related to coaching development and recognized by: 

• Canada Soccer 
• BC Soccer 
• Approved coaching development providers 

Other courses may be considered if approved in advance by the Technical Director or Executive Director. 

3. Pre-Approval Requirement 

Any certification course exceeding $600 must receive prior written approval from the Technical Director or Executive 
Director before registration in order to be eligible for reimbursement. 

Courses taken without prior approval may not qualify for reimbursement. 

Approval may consider factors including: 
• Alignment with the SFC coaching pathway 
• The coach’s current role within the club 
• Club development priorities 
• Available budget 

 

4. Certification Fee Payment Structure 
Courses Up To $1,600 
For eligible certification courses costing up to $1,600, reimbursement will follow the schedule below: 
• 1/3 of the course fee paid upon registration (receipt required) 
• 1/3 paid upon successful completion of the course (proof of completion required) 
• 1/3 paid one year after course completion, provided the coach remains active with SFC 

All reimbursements remain subject to the $600 annual reimbursement limit. 

Courses Over $1,600 
For certification courses costing more than $1,600: 

• SFC will reimburse up to a maximum of $1,600 
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• The reimbursement will follow the same payment schedule: 

• 1/3 upon registration 
• 1/3 upon course completion 
• 1/3 one year after completion 

 
Any cost exceeding $1,600 is the responsibility of the individual coach. 

All reimbursements remain subject to the $600 annual reimbursement limit. 

5. Definition of Active Coaching Status 
For the purposes of this policy, an active coach is defined as: 
A coach who is registered with Surrey Football Club and actively coaching within an SFC program during the applicable 
season. 

Continued reimbursement payments require the coach to remain active with SFC. 

6. Reimbursement Agreement 
Commitment to the Club 
Coaches receiving certification support may be required to sign a reimbursement agreement confirming their 
commitment to remain active with Surrey Football Club. 

Departure from the Club 
If a coach leaves SFC before completing the reimbursement schedule: 

• Any previously reimbursed amounts are retained by the coach 
• The coach will forfeit any remaining unpaid reimbursement amounts 

 
The club will not be responsible for covering any outstanding course costs. 

7. Course Completion Requirement 
If a coach does not complete the course, future reimbursement payments will not be issued. 
The club reserves the right to withhold or recover initial reimbursement payments if the course is not completed 
without reasonable cause. 

8. Submission Requirements 
To qualify for reimbursement, coaches must submit: 

• Course registration receipt 
• Proof of course completion (when applicable) 
• Any required documentation requested by the club 

 
Documentation must be submitted within 60 days of registration or course completion. 

Payments will only be processed once documentation has been verified. 

9. Approval and Payment Processing 
All reimbursements must be approved by the Technical Director or Executive Director and processed through the 
club’s financial administration procedures. 
 

Conclusion 
This policy is designed to support the professional development of Surrey Football Club coaches while ensuring 
responsible stewardship of club resources. By encouraging continued certification and education, SFC aims to build a 
highly qualified coaching staff that benefits players and strengthens the club community. 
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